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Arag Rafet Vergili Meslek Yiiksekokulu

Arac Rafet Vergili Vocational School Of Higher Education

Boliim/Program Adi Tibbi Dokiimantasyon ve Sekreterlik Medical Documentation and Secretarial
Dersin Kodu AIITOL101 AIITOL101
Dersin Adi Atatiirk [lkeleri ve Inkilap Tarihi 1 Principles Of Atatiirk And History Of Revolutions-1
Ders Saati (T+U+L) 2+0+0 2+0+0
Dersin AKTS Kredisi 2 2
Inkilap ve Benzeri Kavramlarin agiklanmast,
O?manll Devletinin Gerllim ¢ Sgbep!erl, 19- Explanation of Revolution and similar concepts, the Ottoman Empire
Yiizyilda Osmanli Devleti’nin Siyasi Durumu ve . .. . .
. . . . Decline, Reasons, 19 The Disintegration of the Ottoman Empire and the
Parcalanist, Tanzimat Donemi, Mesrutiyet Political Status century, the Tanzimat Period, Constitutional Period, Tripoli
Ders Igerigi Dénemi, Trablusgarp ve I.-II. Balkan Savaslari, 1. Y i o 1P

Diinya Savasinin Sebep ve Sonuglari, Mustafa
Kemal Pasa, Erzurum-Sivas Kongreleri, Misak-1
Milli ve Tiirkiye Biiyiik Millet Meclisinin
Acilmas]

and L.-II. The Balkan Wars, Causes and consequences of World War I,
Mustafa Kemal Pasha, Erzurum and Sivas Congresses, the National Pact
and the Opening of Turkey Grand National Assembly.
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Dersin Kodu TDOL103 TDOL103

Dersin Adi Tiirk Dili 1 Turkish Language-1

Ders Saati (T+U+L) 2+0+0 2+0+0

Dersin AKTS Kredisi 2 2
Dilin Tanimu, 6zellikleri, dil-ulus, dil-diigiince ve
dil-kiiltur iliskisi. Yerytiziindeki diller ve Definition of language, characteristics, language and nation, language,
Tiirk¢enin Diinya Dilleri Arasindaki Yeri. Tiirk  [thought and language-culture relationship. Turkic Languagesin the world
dilinin tarihsel gelisimi. Atatiirk’iin dil devrimi, diljand among the languages worldwide. The historical development of Turkish

Ders igerigi anlay1si, dil caligmalari. Tiirk dilinin ses language. Atatiirk's language revolution, language understanding, language

ozellikleri, ses olaylari. Yazim kurallar1 ve
uygulamasi. Noktalama isaretleri. Sozciik bilgisi,
kok-ek ve gévde, yapim ekleri, cekim ekleri,
sozciik tiiretme yollar1. Tiirkiye Tiirkgesine

Yabanci Dillerden Gecen Ogeler

studies. Sound characteristics of the Turkish language, sound events.
Spelling rules and application. Punctuation marks. Words, root-attachment
and the body, making suffixes, word formation paths. Elements in Turkey
Turkish Language from Foreign Language.
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Bolim/Program Adi Tibbi Dokiimantasyon ve Sekreterlik Medical Documentation and Secretarial
Dersin Kodu TDS113 TDS113
Dersin Adi Bioistatistik Biostatistics
Ders Saati (T+U+L) 3+0+0 3+0+0
Dersin AKTS Kredisi 3 3
[statistigin tanimi ve biyoistatistigin saglik
hizmetlerinde kullanim alanlari. Aragtirma tipleri.
Arastirma tipleri (uygulama). Veri tipleri. VerilerifDescription of statistics and biostatistics in health care applications. Types
smiflandirilmasi; frekans dagilimlari. Nominal ve Jof research. Research types (application). Data types. Classification of data,
ordinal verilerin grafik gosterimi. Nominal ordinal |frequency distributions. Graphical representation of the nominal and ordinal
Ders cerii verilerin tablo gosterimi. Niimerik verilerin tablo |data. Nominal table with ordinal data. Numerical and graphical

ve grafik gosterimi. Verilerin tablo ve grafik
gosterimi(uygulama). Tanimlayici istatistikler,
merkezi 6lgiitler. Merkezi dlgiitler (uygulama).
Yayginlik gosteren olgiitler. Yayginlik gosteren
oOlgiitler (uygulama). Nominal verilerde kullanilan

olgiitler.

representation of the data table. Tabular and graphical representation of data
(application). Descriptive statistics, the central criteria. Centre criteria
(application). Measures of prevalence. Measures of prevalence (the
application). Nominal data and the criteria used.
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Dersin Kodu YDOL105 YDL105

Dersin Adi Yabanci Dil 1 Foreign Language-(English)-1

Ders Saati (T+U+L) 2+0+0 2+0+0

Dersin AKTS Kredisi 2 2
Kendini ve arkadaglarini tanitma, selamlasma,
iyelik sifatlari, sayilar, isim ve sayilar1 heceleme,
Ingilizce Alfabe. Isim ve sayilar1 yazma.
Nesnelerin yerlerini sorma ve cevap verme.
Tamimliklar(a,an,the,) Evet hayir sorulart. Where JIntroduce yourself and your friends, greetings, possessive adjectives,
soru zamiri ve 'To Be' ile kurulan sorular,-s ile numbers, names and numbers spelling, English Alphabet. Name and write
biten ¢ogul sozciiklerin telaffuzu. Yer edatlari, numbers. Asking and answering the locations of objects. Tanimliklar (a, an,
nesnelerin yerleri hakkinda dinleme ve yazma the) Yes, no questions. Where interrogative pronoun and 'To Be' was
¢aligmalari, "Where are you from?" Sehirler ve established with the questions,-s endings pronunciation of words in the
iilkeler hakkinda konugma, “To Be” fiili ,olumlu [plural. Prepositions of place, listening and writing about locations of
ve olumsuz ciimleler, Evet-Hayir sorulari ve kisa Jobjects, "Where are you from?" Talk about cities and countries, "To Be"
cevaplar. Wh- sorular1 ,Kisiler hakkinda dinleme Jactual, positive and negative sentences, yes-no questions and short answers.

Lo, ve yazma galigmalar, Kisilik ve dis goriiniis Wh-questions, listening and writing about people, about the attributes of

Ders Igerigi o . . . .
hakkinda sifatlar. Giysiler ve renkler hakkinda personality and outward appearance. Asking and answering questions about
sorular sorma ve cevap verme. Hava ve mevsimler|the clothing and colors. Talking about the weather and seasons, possessive
hakkinda konusma, Tyelik sifatlar1 ve iyelik adjectives and possessive pronouns, listening and writing about clothing and|
zamirleri, Giysiler ve renkler hakkinda dinleme ve Jcolors. "but" and "and" connectors. The time now is. Asking for and telling
yazma ¢aligmalar1. "but" ve "and" baglaglari. time, time expressions. Wh-questions in the Present, "so" connector,
Simdiki Zaman. Zamani sorma ve sdyleme, Zamarjlistening and writing about the times and actions, daily routine work to
ifadeleri. Simdiki Zamanda Wh- sorulari, "so" identify, talk about family members, Present Tense. Time expressions,
baglaci, Zaman ve eylemler hakkinda dinleme ve Jpronunciation of third person singular-s. Writing about daily activities and
yazma ¢aligmalari, Giinliik rutin isleri tanimlama, |listening times.
Aile tiyeleri hakkinda konusma, Genis Zaman.
Zaman ifadeleri, Uciincii tekil sahis -s telaffuzu.
Giinliik aktiviteler hakkinda yazma ve dinleme
¢aligmalar1, Zamanlar.
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Bolim/Program Adi Tibbi Dokiimantasyon ve Sekreterlik Medical Documentation and Secretarial

Dersin Kodu TDS115 TDS115

Dersin Adi Klavye [ Keyboard 1

Ders Saati (T+U+L) 1+1+0 1+1+0

Dersin AKTS Kredisi 2 2
Klavy§ wfierslervl.nde,. F klavye kullanma Keyboard lessons, necessity and importance of using F keyboard, screen and

Ders icerigi gerekliligi ve Onemi, ckrana ve klavyeye keyboard without looking at the writing just by looking at the text and so

bakmadan sadece metne bakarak yazi yazma
vb. teknikler ogretilir. Bunun yam sira 10
parmak klavye kullanimi pekistirilir ve

hizlandirilir.

on. techniques are taught. In addition, the use of 10-finger keyboard
reinforced and accelerated.
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Boliim/Program Adi Tibbi Dokiimantasyon ve Sekreterlik Medical Documentation and Secretarial
Dersin Kodu TDS101 TDS101
Dersin Adi Anatomi Forestry Knowledge
Ders Saati (T+U+L) 4+0+0 4+0+0
Dersin AKTS Kredisi 4 4
Insan anatomisine giris genel anatomi ile ilgili
t; lar. Anatomide kullanil i diizl ..
anlr{l ar. Anatom Ae Hanian p021syqn, uziem Entry defines the general anatomy of the human anatomy. Position of
ve yonler. Anatomide sik kullanilan terimler: L .
. . .. .. .. anatomy, planes and directions. Anatomy commonly used terms: motion
hareket sistemi; osteoloji, Artroloji, myoloji. Kas .. ..
: . R . . system, osteology, Artroloji, myoloji. Musculoskeletal System, Nervous
Iskelet Sistemi, Sinir sistemi; merkezi sinir . .
. . e ) .. system, central nervous system, peripheral nervous system, autonomic
sistemi, perlferlk sinir sistemi, otonom sinir .
. . L nervous system, sensory organs, skin, eye, ear, taste organ, the organ of
s sistemi, duyu organlar1; deri, goz, kulak, tad . . . .
Ders Igerigi smell, the endocrine system, the pituitary gland in some, thyroid gland,

organi, koku organi, endokrin sistemi; hipofiz
bazi, troid bezi, pankreasin endokrin yapisi,
hormonlari ve fonksiyonlari. Dolagim sistem; kalp
fetal dolagim, damar sistemi, dolagim sistemi
klinik anatomisi. Lenfatik sistemi; dalak, timiis,
epitel yerlesimli linfoid dokular1, lenfatik sistemi
klinik anatomisi. Sindirim sistemi.

pancreas, endocrine, structure, and functions of hormones . Circulatory
system, heart, fetal circulation, cardiovascular system, circulatory system,
clinical anatomy. The lymphatic system, spleen, thymus, located in
epithelial tissues linfoid, Clinical anatomy of the lymphatic system.
Digestive tract.
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Dersin Kodu TDS103 TDS103
Dersin Adi Fizyoloji Physiology
Ders Saati (T+U+L) 3+0+0 3+0+0
Dersin AKTS Kredisi 3 3
Insan Fizyolojisine giris ve Homeostaz. Hiicre
Fizyolojisine Genel bakis. Kan fizyolojisi, gorevi, JHuman Physiology and Homeostasis. Overview of Cell Physiology. Blood
hemoglobin ve plazma. Kanin gekli elemanlari,  |physiology, function, hemoglobin and plasma. The shape of the blood
kan gruplari, lenf sistemi. Elektrofizyoloji, Sinir Jcomponents, blood groups, the lymph system. Electrophysiology, an
Ders Igerigi sistemine genel bakis. Kas fizyolojisi. Duyu ve overview of the nervous system. Muscle physiology. Sensory physiology

6zel duyu fizyolojisi. Solunum fizyolojisi.
Sindirim sistemi fizyolojisi. Dolagim fizyolojisi.
Endokrin sisteme giris. Hormon fizyolojisi.
Bosaltim fizyolojisi. Ureme fizyolojisi.

and special senses. Respiratory physiology. Physiology of the digestive
system. Circulatory physiology. Introduction to the endocrine system.
Hormone physiology. Renal physiology. Reproductive physiology.
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Bolim/Program Adi Tibbi Dokiimantasyon ve Sekreterlik Medical Documentation and Secretarial

Dersin Kodu TDS105 TDS105

Dersin Adi Tibbi Terminoloji I Medical Terminology I

Ders Saati (T+U+L) 2+0+0 2+0+0

Dersin AKTS Kredisi 2 2
Tibbi terminolojiye iliskin genel bilgiler ve]General information on medical terminology and basic medical terms,
tibbi terimleri meydana getiren dgeler Tibbi|medical terms, which are the elements that make up the prefix, suffix, and

o terimlerin temel dgesi olan onek, sonek ve Punch, the general use of the singular and plural forms, terms reduction,
Ders Igerigi terms of the overall disease.

kokle, tekil ve ¢ogul isim formlarinin genel]
kullanimi,  terimlerde
hastalik terimleri.

kiigliltme,  genel
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Dersin Kodu TDS119 TDS119
Dersin Adi Hastalik Bilgisi I Disease Information |
Ders Saati (T+U+L) 3+0+0 3+0+0
Dersin AKTS Kredisi 3 3
insan viicudunun genel yapisi; Hiicre ve
fonksiyonl, taboli ticut sivil . .
on 51y9n an, mefavo .1zma., vheut sivi én’ . |The general structure of the human body, cells and functions, metabolism,
elektrolitler, doku ve tipleri; Organ ve sistemleri; . .
e .. body fluids, electrolytes, and the types of tissues, organs and systems,
Solunum, dolagim, sindirim, bosaltim ve lireme . . . . .
. s respiratory, circulatory, digestive, excretory, and reproductive organs and
organlart ve islevleri; Saglik ve hastalik functions of the concepts of health and illness, symptoms, signs, etiolo,
Ders Igerigi kavramlari, semptomlar, bulgular, etioloji; P » SYImp » SIENS, EY;

Hastaliklarin muayene sekilleri ve tani iglemleri;
Hayati bulgular; Konjenital anomaliler; Parazit
hastaliklar1; Kanser; Endokrin sistem hastaliklari;
Kan hastaliklari; Ruh sagligi ve bozukluklari;
Sinir sistemi ve duyu organlar1 hastaliklari.

diseases examination methods and diagnostic procedures, vital signs,
congenital anomalies; parasite diseases, cancer, endocrine system diseases,
blood diseases, mental health and disorders, diseases of the nervous system
and sensory organs.
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Dersin Kodu TDS107 TDS107
Dersin Adi T1ibbi Dokiimantasyon [ Medical Documentation I
Ders Saati (T+U+L) 3+0+0 3+0+0
Dersin AKTS Kredisi 3 3
Bu ders kapsaminda 6grencilere sekreterlik
mesleginin 6nemi, gerekliligi ve nigin 6grenilmesi
gerektigi anlatilarak ele alinmaktadir. Bunun In this course, the importance of secretarial profession, discusses the
yanisira saglik kurumlarinin biirokratik ve necessity and explaining why you need to learn. In addition to this of health
kirtasiye alanindaki sorunlarini ortadan kaldirmak, Jcare institutions the bureaucratic and stationery in the field of eliminate the
Ders cerii bilgiye hizli ulagabilmek, hizmeti ve yonetim problems of, knowledge--speed achieve the, the service is and management

islevini kolaylastirmak, tip alaninda yapilan
bilimsel aragtirmalarda elde edilen bulgulart
derlemek, diizene koymak ve istenildiginde
arastirmacilara sunmak, hastane arsivini bagtan
kurup toparlamak ile ilgili bilgilerin 6gretilmesini
kapsar.

of facilitate the function of, medicine, made in the field in scientific research
obtained from the findings, compile the, streamline your to put and if
desired researchers, offer the, the hospital archive, from the start may install
and pick up the with the further information about teach the covers the.
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Boliim/Program Adi Tibbi Dokiimantasyon ve Sekreterlik Medical Documentation and Secretarial
Dersin Kodu TBTI161 TBTI161
Dersin Adi Temel Bilgi Teknolojileri Kullanimi Basic Computer Technology
Ders Saati (T+U+L) 4-+0+0 4+0+0
Dersin AKTS Kredisi 4 4
Bilgisayara Giris, Bilgisayarlarin ¢alisma
prensipleri ve temel birimler. Yatirim kavrami, Introduction to Computers, computers and basic units working principles.
Ders icerii iletisim sistemleri, Klavye 6zellikleri ve kullanim1}Investment, Communication systems, features and the use of the keyboard,

Paket Programlar ve ofis programlarinin
kulanimi,.Windows. Word. Excel. P.Point.

Photoshop.

and office programs The use of Software Packages,. Windows. Word.
Excel. P.Point. Photoshop.

Dr. Ogr. Uyesi M. Said DOGRU
Tibbi Hizmetler ve Teknikler B6liim Bagkani




